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24 iy 1961

Attached is a Sxaft copy of & proposed Records Control Schednlae
for your office. [ |lmée an inventory of the recovds wile
visiting and talking to your pecple this past March. I think this
schedule will give you clsar and move apecific instructions as to the
disposition of the major records holdings in your office.

W11l you please review the schedule and gend us your cowpeits and
any changes you Iind necessary. After incorporsting your coments and
changes, we will have 1t approved herc. The apmroved schedule will than
be your authoriiy to destroy old or obsolets records. Motice that even
Shough ell of your records have been classified as “Tegpovary” (this is
because hesdquarters retalns copies) the retention pericds range from
ong o aleven ysars.

The following explanation by schefnle iten munber will indicate
%0 yonut how we arvived st 2 glven nusber of years reteation on selected
ltems. Our intentions are tc give you some guidance on the dispbsition
of certain ltems that may have been vague or unclear before.
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We have discusped the and have decided 25X1
to list 1t as an indivi TGem. Wt%h;:ﬂml Schedule xur;ﬁa
it should be handled as any other requirerent.
i look forwerd to hearing from you soon snd will be led to amsiet
you further in any way I can. y
Sincerely,
25X1
2/,
Attachusent e
cet | I " 25x1
Distribution:
Orig & 1 - addressee, w/at'bach.r&lnt g
1 EXEC. Off.
1 -1- RAS Files 25X1
25X1

C/RAO.DDS 2k July '61)
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